'8 March 2002

" My. Khalid A. Elhassan i
8205 Cooper Street
Alexandria,'VA 22308

' Dear Mr. Elhaésan:

“

This letter .is to confirm our recent telephone
conversation concerning your interview app01ntments on
11-13 March 2002. Enclosed is'our prOJecLed schedule,

" instruction sheet that outlines our processing procedures,
‘and .area maps for your appolntments Clrcumstances may
require your 1nterv1ew schedule be changed -

Eecause of our'scﬁedullng requ11ements, if you are
unable to keep these appointments, it could be a
considerable length of time before new dates can be
arranged. Therefore, it is most important that you make i
every effort  to adhere to the schedule. Failure to keep’
these appolntments without calling me in advance could
result in the cancellation of your application. Upon the
successful -completion of your interview, you will be
contacted to schedule additional processing appointments.

You are reminded to ‘be distreet abaut your,empldfment
processing durlng any travel to Washington; you should not

volunteer infarmation abeut your employment plDSpECtS during

‘casual ‘conversaltions with strangers, vendors, taxi drivers,
hotel employees, etc., with whom you Qave contact during
your travel and stay in Washlngton o , L

Please Feel fTree to call me on 800 336 6343 it you haVE'.“

'any'questlons .Thanle you for your patlenca with our
procedures. : l

3

erely,

i
Efoéram Officer
Enelosures l
|
]
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INSTRUCTION SHEET
INTERVIEW AND TESTING APPOINTMENTS

Your interview ahd testlng appolntments have been scheduled
to begin on 11 March 2002. The processing is very structured
and will require your cooperation to complete - your
appointments. It is imperative that you arrive. on time .
Representatlves from Human Resource Management will be
available to guide and gssist you and to provide 1nd1v1dual
instructions during your proce551ng

IT IS REQUIRED THAT Yoo PRDVIDE SOME FORM OF BICTURE
IDENTIFICATION PREFER’ABLY A DRI'VL‘R 5 LICENSI!

- You should repoft to the app01ntmente as staLed in the
enclosed schedule no later than 15 minutes prior to your -
flrst app01ntment / . .




